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HELPFUL NOTES — WORKING IN THE IAS PORTAL

There are seven available search tabs plus the personal property search. Each tab will give you a different
assortment of data.

Once you have data for a particular parcel, the menu on the left side can give you different variations of data for
that same parcel. If the heading is underlined there is data and you can click that heading for more information.
If the heading is in italics, that data is not available for that parcel.

It is most beneficial to research parcel information and then go to the Parcel Map. This is the most efficient way
to jump to the Interactive Tax Map. If you try to search for a parcel in the mapping, you can only search by

owner name.

Assessment information is only available for tax years 2008 and 2009. Tax Year 2010 Assessment information is
not yet available as it is a work in progress and subject to change.

Don’t forget to press (Clear] after finishing a search before beginning a new search, even if searching under a
different tab.

If at first you don’t succeed.... Try multiple search parameters in multiple tabs until you find just the right data
you’re looking for.

When searching for property, remember LESS IS MORE. Try to put in as little information as possible that will
still give you the property you're looking for, especially if searching by address or legal description. This will give

you the best result.

In any of the search tabs you can search information for a specific property or search for a range of properties
and generate a report.

You can generate a report from any search result list and create a .pdf from that report to save/print/email.
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